europass DODATEK K OSVEDCEN; ()

Ceska republika

1.NAZEV OSVEDCEN{ - DOKLADU O DOSAZENEM VZDELANI (c2z)(!)

Vysvédcéeni o maturitni zkousce z oboru vzdeélani:
64-41-L/51 Podnikani (denni studium)

M v pavodnim jazyce

2. PREKLAD NAZVU OSVEDCENI®@)

@ Tento preklad je neoficialni.

3. PROFIL SCHOPNOSTI A DOVEDNOSTI (KOMPETENCI)

Obecné kompetence:

ovladat rlizné zplsoby uéeni se a dobfe vyuzivat zdroje informaci, byt ¢tenafsky gramotny;

porozumét zadani Ukolu nebo urit jadro problému, uplatiovat varianty feSeni, pracovat samostatné i v tymu;

formulovat své nazory a postoje Ustné i pisemné, zvladat zakladni komunikaci v jednom cizim jazyce, mit motivaci k
prohlubovani svych jazykovych kompetenci;

adaptovat se na ménici se socialni a ekonomické podminky, byt finanéné gramotny;

mit pfehled o moznostech uplatnéni na trhu prace a o vztazich mezi zaméstnavateli a pracovniky, zodpovédné rozhodovat o
svém pracovnim uplatnéni, uvédomovat si vyznam celozivotniho uéeni;

aplikovat zdkladni matematické vztahy, fyzikalni a chemické z&konitosti pfi feSeni jednoduchych uloh;

pracovat s prostfedky informacnich a komunikaénich technologif, vyuzivat adekvatni zdroje informaci a efektivné pracovat s
informacemi;

jednat ekologicky a v souladu se zasadami udrziteIného rozvoje;

podporovat hodnoty mistni, narodni, evropské i svétové kultury, uznavat hodnotu zivota;

uplatiovat zasady bezpec€nosti a ochrany zdravi pfi praci, pozarni ochrany a pozarni prevence;

uplatiovat zasady a pfedpisy normalizace.

Odborné kompetence:

orientovat se v pravni Upravé podnikani, obéanskych a pracovnépravnich vztazich;
vyhodnocovat pisobeni makroekonomickych jevd na fungovani podniku;
provadét marketingovy prizkum a pouzivat efektivni marketingové strategie v podniku;
aplikovat znalosti managementu v praxi;

Uctovat hotovostni a bezhotovostni operace podniku;

provadét zakladni vypocty spojené s nakupem a skladovanim zasob;

sestavovat Géetni uzavérku a zavérku;

provadét mzdové vypoclty;

vést dafovou evidenci;

vyhotovovat pisemnosti podle normy s vyuzitim vypoc&etni techniky;

pracovat se specifickym programovym vybavenim pouzivanym v profesni oblasti;
vést jednani s obchodnimi partnery.

4. PROFESN{ UPLATNENi DRZITELE OSVEDCENI

Absolvent se uplatni ve stfednich fidicich funkcich v oblasti ekonomiky a podnikani. Absolvent je pfipraven vykonéavat
ekonomické, provozné-ekonomické, obchodni a administrativni ¢innosti. Ziskané znalosti a dovednosti uplatni pfi fizeni vlastni
firmy pfedevsim v profesni oblasti, pro kterou se pfipravoval v pfedchazejici pfipravé v konkrétnim u¢ebnim oboru.

Pfiklady moznych pracovnich pozic: provozné-ekonomicky pracovnik, obchodni zdstupce.




5. OFICIALNi CHARAKTERISTIKA OSVEDCENI

Nazev a statut instituce, ktera osvédceni vydala Nazev a statut narodniho/regionalniho Ufadu, ktery
Stfedni primyslova $kola, Trutnov, Skolni 101 osvédceni akreditoval/uznal

Ministerstvo Skolstvi, mladeze a télovychovy
Karmelitska 7

118 12 Praha 1

Ceska republika

Uroven osvédéeni, resp. ziskaného vzdélani (narodni nebo |Hodnotici stupnice / pozadavky na splnéni (popfr.
mezinarodni) absolvovani)

1 - vyborny

Stfedni vzdélani s maturitni zkouskou 2 - chvalitebny

ISCED 4A, EQF 4 3 - dobry

4 - dostate¢ny

5 - nedostate¢ny

Celkové hodnoceni:

Prospél s vyznamenanim (celkovy prdmér zkousek < 1,5)
Prospél (z jednotlivych zkouSek nemé horsi nez stupen 4)
Neprospél (z jedné nebo vice zkouSek ma stupefi 5)

Navazujici irovné vzdélavani/ odborné pfipravy Mezinarodni ujednani
ISCED 5A/5B, EQF 6

Pravni ramec (uvedte prislusny pravni piedpis nebo jiné opravnéni):
Zakon €.561/2004 Sb., o pfedSkolnim, zadkladnim, stfednim, vy$8im odborném a jiném vzdélavani (Skolsky zadkon), ve znéni
pozdéjSich predpist

6. UREDNE UZNAVANE ZPUSOBY ZiSKANi OSVEDCEN|
Popis ziskaného vzdélani a odborné
pfipravy
e Skola /centrum odborné pfipravy

Podil z celkového programu Délka trvani

Podil teoretické a praktické pfipravy uruje vzdélavatel, a to s ohledem na charakter

* pracoviste konkrétniho vzdélavaciho programu a ve vztahu k potfebam zaméstnavatelu.

e uznané pfedchoziuéeni/praxe

Celkova doba vzdélavani/odborné pfipravy vedouci k ziskani osvédéeni 2roky /2 048 hodin

Vstupni pozadavky
Ukongené stfedni vzdélani s vyuénim listem (ISCED 3C, EQF 3)

Dopliujici informace y
Vice informaci (v€etné popisu vzdélavaciho systému CR) je k dispozici na: www.nuv.cz a www.eurydice.org

Narodni ustav pro vzdélavani, Skolské poradenské zarizeni a zafizeni pro dalSi vzdélavani pedagogickych pracovniki —
Narodni centrum Europass Ceska republika

Weilova 1271/6

102 00 Praha 10

Vydano v Praze pro Skolni rok 2014/2015 razitko a podpis

(*)Vysvétlivka

Tento dokument je dodatkem ke konkrétnimu vysvédceni/osvédéeni. Poskytuje dopliiujici informace o kompetencich ziskanych vzdélavanim v daném oboru vzdélani
a sam o sobé neni pravnim dokladem. Obsah dodatku vychazi z téchto dokumentd: Usneseni Rady 93/C 49/1 ze dne 3. prosince 1992 o transparentnosti kvalifikaci,
Usneseni Rady 96/C 224/04 ze dne 15. Eervence 1996 o transparentnosti certifikatl odborné pripravy, Doporuc¢eni Evropského parlamentu a Rady 2001/613/ES ze dne
10. ¢ervence 2001 o mobilité pro studenty, osoby absolvujici odbornou pfipravu, dobrovolniky, ucitele a Skolitele uvnitf Spole¢enstvi a z Rozhodnuti Evropského
parlamentu a Rady 2241/2004/ES ze dne 15. prosince 2004 o jednotném ramci SpoleCenstvi pro prihlednost v oblasti kvalifikaci a schopnosti (Europass).

Vice informaci k dispozici na: http://europass.cedefop.europa.eu, http://www.europass.cz

© European Communities 2002




e§<uro ass EUROPASS CERTIFICATE SUPPLEMENT () S

1. TITLE OF THE CERTIFICATE (c2)(")

Vysvédceni o maturitni zkousce z oboru vzdélani:
64-41-L/51 Podnikani (denni studium)

M In the original language

2. TRANSLATED TITLE OF THE CERTIFICATE®)

Maturita Certificate in:
64-41-L/51 Business (full-time study)

(2 This translation has no legal status.

3. PROFILE OF SKILLS AND COMPETENCES

General competences:

be familiar with various methods of learning, use sources of information well, show functional literacy;

understand assignments or identify the cores of problems, exert variable solutions, be able to work both independently and
within a team;

formulate views and attitudes verbally and in writing, communicate on elementary level in one foreign language, be
motivated to extend own language competences;

cope with changing socio-economic conditions, be financially literate; - be aware of the labour market mechanisms, and of
the employee-employer relationships, act on career decisions responsibly, understand the significance of lifelong learning;
be able to use basic mathematics and the basic principles of physics and chemistry when needed in daily situations; - work
with the means of information and communication technologies, exploit adequate sources of information, handle information
effectively;

actin an environmentally-conscious manner and in compliance with strategies for sustainability;

support values of local, national, European and world cultures, recognize the value of life;

exert fundamentals of health protection, occupational safety, and fire prevention and safety;

exert norms and prescriptions in the field.

Vocational competences:

have knowledge of the legislation regarding business, civil and labour relations;
evaluate the effect of macroeconomic events on the functioning of the enterprise;
carry out marketing research and use effective marketing strategies in the enterprise;
use knowledge managementin practice;

bill cash and cashless transactions of the enterprise;

perform basic calculations related to purchase and storage of supplies;

prepare final accounts and financial statement;

carry out payroll calculations;

keep tax records;

work out written documents according to the standard with the use of computer technology;
work with specific software used in the professional field;

lead negotiation with business partners.

4. RANGE OF OCCUPATIONS ACCESSIBLE TO THE HOLDER OF THE CERTIFICATE

The graduate is employed in the middle management positions in the field of economics and business. Graduate is prepared to
carry out economic, business management, commercial and administrative activities. He can apply acquired knowledge and
skills in managing its own businesses primarily in the professional area for which he practised in the previous training in a
particular course of study.

Examples of possible jobs: business and economics staff, sales representative.




5. OFFICIAL BASIS OF THE CERTIFICATE

Name and status of the body awarding the certificate Name and status of the national/regional authority providing
Stfedni primyslova 8kola, Trutnov, Skolni 101 accreditation/recognition of the certificate

Ministry of Education, Youth and Sports

Karmelitska 7

118 12 Praha 1

Czech Republic

public school

Level of the certificate (national or international) Grading scale / Pass requirements

1 excellent (vyborny)

Upper secondary education completed by the Maturita 2 very good (chvalitebny)

examination 3 good (dobry)

ISCED 4A,EQF 4 4 satisfactory (dostateény)

5 fail (nedostatecny)

Overall assessment::

Prospél s vyznamenanim: Pass with Honours (the average
mark is < 1.,5)

Prospél: Pass (an examination mark is not worse than 4)
Neprospél: Fail (the examination mark in one or more subjects
is 5)

Access to next level of education / training International agreements
ISCED 5A/5B, EQF 6

Legal basis
Law No.561/2004 on pre-school, basic, secondary, post-secondary and other education (School Act) as amended by later
regulations

6. OFFICIALLY RECOGNISED WAYS OF ACQUIRING THE CERTIFICATE

Description of vocational education and
training received

Percentage of total programme Duration

e School-/training centre-based

The ratio between theoretical education and practical training is defined by
e Workplace-based education providers themselves with regard to the respective educational
programme and the employers” needs.

e Accredited prior learning

Total duration of the education / training leading to the certificate 2 years /2 048 lessons

Entry requirements
Upper secondary education completed by the final examination - Apprenticeship Certificate (ISCED 3C, EQF 3)

Additional information
More information (including a description of the national qualifications system) available at: www.nuv.cz and www.eurydice.org

National Institute for Education, Education Counselling Centre and Centre for Continuing Education of Teachers — National
Europass Centre Czech Republic

Weilova 1271/6

102 00 Praha 10

Czech Republic

Done at Prague for the school year 2014/2015 stamp and signature

(*) Explanatory note

This document is a supplement to a specific diploma/certificate. It provides additional information on competencies gained in the given field of study and does not have
any legal status in itself. The format of the description is based on the following texts: Council Resolution 93/C 49/01 of 3 December 1992 on the transparency of
qualifications, Council Resolution 96/C 224/04 of 15 July 1996 on the transparency of vocational training certificates, and Recommendation 2001/613/EC of the
European Parliament and of the Council of 10 July 2001 on mobility within the Community for students, persons undergoing training, volunteers, teachers and trainers
and Decision No 2241/2004/EC of the European Parliament and of the Council of 15 December 2004 on a single Community framework for the transparency of
qualifications and competences (Europass).

More information available at:http://europass.cedefop.europa.eu, http://www.europass.cz

© European Communities 2002




